BROCHURES

PURPOSE:

To provide information regarding a particular subject to help others.

SUGGESTIONS:

To design a brochure on baby care, a disease project, and/or surgical procedure.

To inform students what HSTE is all about.

To inform students what HOSA is all about, the benefits, the activities, and the fun.

To teach a woman how to breast feed.

This brochure works well for community service.

PROCEDURES:

1.  Decide what you want your brochure to be.  Are students working together on a particular project.

2.  Research your brochure, pick out pictures, and be sure to provide an email address for other information.

3.  Click on the start button at the bottom of your computer.

4.  Go to Microsoft publisher., click on brochure.

5. Decide which design that you would like to use, click on that design that interests you.  (You can change the color if you would like to).

6.  Title your brochure and place information regarding your brochure, just begin typing, you can insert pictures and/or clip art from the above icon.  You can change the colors and design it to benefit your subject.  If you want to add pictures that you have taken you can use a scanner and transfer them to your brochure, just remember to size them appropriately.  

7.  Be sure and get signed consent from a person that allowed you to take a picture of them to use in your brochure.  They legally have the right to refuse.

8.  Be carefully to type within the lines, the way that you will be folding you brochure, this can prevent a problem for you later if your not careful.

9.  Print one side, then replace the printed copy back in the printer the right direction and print the back side.  (Do not be discouraged, you might mess up a few at first).  

Remember!  The Brochures are very helpful to a lot of people, and the students enjoy making them.  I have found that it can be expensive when you start making color copies for lots of people.  Sometimes different businesses will help with the cost as long as they get some free advertisements. 

